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[bookmark: _Toc43726381]1.0	PURPOSE AND SCOPE

The purpose of this AD FAST Facility Department Procedure is to establish well defined activities to facilitate communication between the Fermilab Accelerator Division Main Control Room (MCR) and FAST Facility Control Room (FCR).

[bookmark: _Toc43726382]2.0	RESPONSIBILITIES

[bookmark: _Toc43726383]2.1	FAST Facility Department Head
The FAST Facility Department Head is responsible for:
a. Approving this procedure;

b. Ensuring this procedure is developed, reviewed and approved; and;

c. Supervising the implementation of this procedure.
NOTE:	The responsibilities and authorities assigned by this procedure to the FAST Facility Department Head may be delegated, in part or in total at the discretion of the FAST Facility Department Head.
[bookmark: _Toc43726384]2.2	Qualified Accelerator Operator
The Qualified Accelerator Operator (QAO) shall be trained in this procedure and adhere to it during any accelerator operations at the FAST Facility.
[bookmark: _Toc43726385]3.0	INSTRUCTIONS
All communications between the MCR and the FCR shall be documented with logbook entries.
[bookmark: _Toc43726386]3.1	FAST Operations
Before beginning FAST Facility beam operations, the on-duty FAST Facility Qualified Accelerator Operator (QAO) shall communicate to the MCR:
a. That they are the on-duty QAO,

b. Request the MCR to enable the FAST Facility Beam Switch and turn on the Critical Device Controller (CDC),

c. Inform the MCR of any relevant information and conditions at the FAST Facility.

[bookmark: _Toc43726387]3.2	FCR Shifts

a. The FAST Facility Department Run Coordinator shall maintain a QAO shift schedule accessible by the MCR.

b. FCR shift changes shall be directly communicated to the MCR.
[bookmark: _Toc43726388]3.3	Enclosure Access Key Control
a. Intention to make a Controlled Access to the FAST Enclosure shall be directly communicated to the MCR from the FCR.

b. Personnel requesting access shall call the MCR to request enclosure keys from one of two remote key trees at NML and the Electrical Service Building (ESB).

c. Personnel returning enclosure keys shall call the MCR to replace them in the appropriate remote key tree.
[bookmark: _Toc43726389]4.0	PROCEEDURE DISTRIBUTION
An electronic copy of this procedure shall be made available through the FAST Web Page (http://fast.fnal.gov/) and a signed hard copy shall be maintained in the NML Control Room.
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