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The purpose of this procedure is to establish and define the Accelerator Division Fermilab Accelerator Science and Technology (FAST) Facility Department coordinator roles and requirements.

[bookmark: _Toc43724321]2.0	COORDINATOR ROLES AND RESPONSIBILITIES

There are 3 types of Coordinators in the FAST Facility: Run Coordinator, Shutdown Coordinator, and Startup Coordinator. All coordinators share a core set of responsibilities including:
· The Coordinator shall act as a liaison between the FAST Facility Department and both AD/Operations and support departments to assist in coordination of access and maintenance activities.

· Coordinator shall understand the schedule for any configuration changes in preparation for recommissioning of FAST accelerator systems.

· The Coordinator is responsible for communicating any NML Enclosure status changes to the MCR and the RSO as appropriate.

· The Coordinator, or designee, shall attend the weekly Friday 9 o’clock AD Scheduling Meeting.
Specific Coordinator responsibilities are as follows:
[bookmark: _Toc43724322]2.1	FAST Run Coordinator
· The Run Coordinator shall work with the FAST Facilities Department, the IOTA/FAST Scientific Committee, or AST Leadership as appropriate to determine the studies, maintenance, or commissioning schedule.

· The Run Coordinator is responsible for a shift or work schedule as appropriate.
[bookmark: _Toc43724323]2.2	FAST Shutdown Coordinator
· The Shutdown Coordinator shall understand the schedule for any configuration changes in preparation for and throughout any extended shutdown period.

· The Shutdown Coordinator shall communicate with project leaders to ensure a smooth flow of shutdown activities.
[bookmark: _Toc43724324]2.3	FAST Startup Coordinator
· The Startup Coordinator shall work with FAST Facility Department personnel and support department experts to ensure safe system start-up. 
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The Coordinator shall be chosen from the pool of recognized experts and authorized FAST operators by the head of the FAST Facility Department or designee.
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An electronic copy of this procedure shall be made available through the FAST Web Page (http://fast.fnal.gov/) and a signed hard copy shall be maintained in the NML Control Room.
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