BudgetInput Create New FY Instance
Server: cs-finance
Production Application Folder: D:\PRODUCTION
MS Access Database Folder: D:\PRODUCTION\CS-BudgetInput\CS-BudgetInputDatabases\{CurrentFY, FY11, FY12, FY13}
ORACLE Database: mispod1	Schema: budgetinput
URL: https://budgetinput.fnal.gov/ 
CVS: Module: BudgetInput     Root: :ext:cvsuser@cdcvs.fnal.gov:/cvs/cd
Development Application Folder: D:\DEVELOPMENT
Development Database Folder: D:\DEVELOPMENT\CS-BudgetInput\CS-BudgetInputDatabases\{CurrentFY, FY11, FY12, FY13}
Development ORACLE Database: mistest	Schema: budgetinput 
Development URL: https://budgetinput-dev.fnal.gov 
Create a new FUTURE instance for BudgetInput:
cs-finance Configuration
To create a new instance for FYnn use as template the instance for FYnn-1.
Database Setup
1. Create a new folder for the database: 
D:\PRODUCTION\CS-BudgetInput\CS-BudgetInputDatabases\FYnn
2. Copy the 
D:\PRODUCTION\CS-BudgetInput\CS-BudgetInputDatabases\CurrentFY\BudgetInput.accdb database to the newly created database directory
3. Open the new FYnn\BudgetInput.accdb database: 
a. Change all values of the fields related to the fiscal year (start – end dates, FY strings for current and previous year etc.) to contain correct values for the fiscal year instance that is being created:
i. ApplicationConfig 
b. Cleanup (delete all records, use “CTRL-A” to select all records in a table and “Delete” to delete the records) from the following tables:
i. AllBudgetandObligationsData_crosstab
ii. BudgetItems
iii. BudgetItems_deletes
iv. BudgetItems_updatesave
v. BudgetLineItems-recon1
vi. Obligations with Plan Budget-current
vii. Worksheets
Software Setup
For the users to be able to access the new (future) Fiscal Year information needs to be added to the Oracle schema BudgetInput BUDGETINPUT_CONTROLS table:
	FISCAL_YEAR
	STATUS
	USER_AVAILABLE
	CURRENTFY

	2010
	READONLY
	N
	N

	2011
	READONLY
	N
	N

	2012
	READONLY
	Y
	N

	2013
	MISEROPEN
	Y
	Y

	2014
	PREPARATION
	Y
	N


The table controls which fiscal years (the corresponding database) are available to users and is managed by the BudgetInput application:
BudgetInput Main menu  DBA Functions  Manage Fiscal Year Edit Status
Make a FUTURE instance of BudgetInput to be the Current FY:
On cs-finance.fnal.gov : 
1. Go to D:\PRODUCTION\CS-BudgetInput\CS-BudgetInputDatabases 
2. Create a new folder FYmm where mm is the fiscal year that its database is under (in general the fiscal year that just ended)
D:\PRODUCTION\CS-BudgetInput\CS-BudgetInputDatabases\CurrentFY 
In general this folder should exist and it should contain a BudgetInput.accdb MS Access database with old data.
3. Copy 
D:\PRODUCTION\CS-BudgetInput\CS-BudgetInputDatabases\CurrentFY\BudgetInput.accdb 
to the 
D:\PRODUCTION\CS-BudgetInput\CS-BudgetInputDatabases\FYmm folder 
4. Copy 
D:\PRODUCTION\CS-BudgetInput\CS-BudgetInputDatabases\FYnn\BudgetInput.accdb 
(nn is the future fiscal year that will be made the current one) to the 
D:\PRODUCTION\CS-BudgetInput\CS-BudgetInputDatabases\CurrentFY folder 
(make sure that the file is being replaced)
5. [bookmark: _GoBack]Edit the Oracle BudgetInput BUDGETINPUT_CONTROLS table and set the field CURRENTFY of the old fiscal year to “N” and the field of the new fiscal year to “Y”. 
NOTE: The values in the CURRENTFY field should be “Y” for only one FY. The BudgetInput application will not work properly if more than one FY’s fields are set to “Y”. The same is true for the field STATUS: only one FY can be in “MISEROPEN” but this is checked by the application.
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